
Enroll Students with a QR Code
This guide details the process of navigating to the Participants section of a course, generating a temporary access code
for a student role, and viewing the generated code and QR code for sharing.
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1 Navigate to the Participants Tab

From the course main page click on the 'Participants' tab to view the enrolled users list.
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2 Select the Option to Create a Temporary Access Code

Click on the 'TEMPORARY ACCESSCODE' button to begin creating an enrollment QR code. 
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3 Configure the Temporary Access Code Settings

Important Information
Some settings here will remove a student after the set date, this will cause the student to lose their certificate. Students
are placed into an inactive status once the course is complete.

In the 'TEMPORARY ACCESSCODE' pop-up window, ensure the 'Role' is set to 'Student' and configure the desired
'Enrollment allowed until' and 'Enrollment ends at' dates and times for the QR Code.
'Enrollment allowed until' means the QR Code will only work until then for enrollment.
The 'Enrollment end at' is when theose students will be removed from the course. Be cautious as removing
student from the course will cause them to lose their certificate.
Once complete and ready to create the code, ckick the 'CREATE' button.
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4 View and Save the Generated Access Code

A new window will pop-up and show the generated QR Code, access code and direct enrollment link.
1) The access code is shown here as all uppercase, it is not and when you copy the access code and paste it, it
will show properly.
2) Save the QR Code by right clicking the code and save as.
3) Once you are finished, click the 'FINISHED' button to return to the last window.
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5 Close the Access Code Configuration Page

Click the 'X' in the top corner to return to the participants page and you are done.
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